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YMCa of San Diego county – Job description 
Job Title: Program Director-Expanded Learning Programs
Name: 
Job Number: 1120                                                                 Salary Grade: 11
FLSA Status: Full-Time


Reports to: Regional Department Head
Effective Date: 


Job Group:
Direct Service Duties: 40%

Administrative Duties: 60%

POSITION SUMMARY:
Under the supervision of the Regional Department Head, the Program Director – Expanded Learning Programs (ELP) is responsible for the overall leadership and management of multiple expanded learning programs. The Program Director will ensure sites meet contractual requirements, collaborate with school and district personal, offer high quality academic enrichment activities, and provide participants with a safe and supportive environment. The position is responsible for hiring and training staff, fiscal management, program planning, program compliance, and by providing staff with the tools and resources to operate quality expanded learning programs. The Program Director position requires experience and skills in leadership and management, problem solving, fiscal management, relationship building, and a strong desire to mentor staff, strengthen youth and families, and serve the community.
QUALIFICATIONS:
· Must be 18 years of age or older and possess a high school diploma/GED. 
· Four years experience in child and youth development, education, or comparable setting including at least one year experience in a site supervisor position required.
· Must have Bachelor’s Degree. 

· Visual and auditory ability to respond to critical incidents and the physical ability to act in an emergency situation.

· Physical ability to lead activities such as sports, games and curriculum activities and monitor behavior.

· Fingerprint clearance from DOJ/FBI required prior to working.

· TB test clearance within 60 days prior to employment or prior to working on a school site.

· Completion of Child Abuse Prevention training prior to working with program participants.

· Adult and Pediatric CPR/First Aid certifications from an EMSA approved training program required within 30 days of hire, unless specified otherwise on program contract. 

YMCA KEY COMPETENCIES (Team Leader):
· Functional Expertise:  Has the functional and technical knowledge and skills required to perform well; uses best practices and demonstrates up-to-date knowledge and skills.

· Developing Others:  Provides staff with feedback, coaching, guidance and support.

· Quality Results:  Holds staff accountable for high-quality results using a formal process to measure progress. 
· Decision Making: Provides others with frameworks for making decisions.
ESSENTIAL DUTIES AND RESPONSIBLITIES:
· Lead the recruitment, selection, training, and evaluation of all expanded learning programs’ YMCA staff members.  
· Effectively manage program attendance and enrollment to ensure programs are consistently at capacity. 

· Responsible for overall fiscal management of expanded learning programs including  grant funding, budgeting, program expenses and reporting, and ensuring programs follow YMCA of San Diego County ASES & 21st CCLC budget guidelines. 
· Provide frequent on-site coaching, mentoring, and staff development for ELP staff members.
· Frequently collaborate with school personnel, families, program partners, and business community to ensure program sites align high quality academic activities, coordinate student services, and develop and maintain positive relationships with families, school, and district partners.

· Develop and implement age-appropriate programs and activities that align and complement the regular school day, offer active and engaged learning, student skill building, youth voice and leadership, promote diversity and equity, and offer culminating family events. 
· Facilitate continuous quality improvement process for all expanded learning programs.
· Provide and ensure all participants, families, school personnel, and program guests have an exceptional YMCA customer service experience. 

· Attend required meetings, trainings, annual campaign events, and other ELP professional development opportunities that strengthen staffs’ functional expertise of ASES/21st CCLC programs. 
· Enthusiastically represent the YMCA of San Diego County’s four character values of caring, honesty, respect, and responsibility; by displaying a positive attitude, professional appearance, high level of energy and a commitment to program quality at all times.  
SUPERVISORY RESPONSIBILITIES: 
PHYISCAL DEMANDS (check all that apply)
	X
	Sitting
	X
	Kneeling
	X
	Carrying

	X
	Standing
	X
	Distant Vision
	
	Climbing Ladders

	X
	Walking
	X
	Lifting (up to 25lbs)
	X
	Reaching

	X
	Pushing
	
	Lifting (more than 25lbs)
	X
	Manual Dexterity

	X
	Close Vision
	X
	Pulling

	X
	Hearing

	X
	Speaking
	X
	Bending
	X
	Keyboard

	X
	Climbing Stairs
	
	
	
	

	
	Other:


WORK ENVIRONMENT (check all that apply)
	X
	Noise
	
	Extreme Heat

	X
	Water
	
	Fumes

	X
	Dirt
	X
	Dust

	
	Extreme Cold
	
	Chemicals

	
	Other:


This job description is not intended to be all-inclusive. It is understood that the employee will also perform other reasonable related business duties as requested. This job description does not constitute an employment agreement between employer and employee and is subject to change by the employer as needs of the employer and requirements of the job change.

	Employee Signature:  

____________________________________________
	Date:  

____________________________


	Supervisor Signature:  

____________________________________________
	Date:  

____________________________


The Y: We’re for youth development, healthy living, and social responsibility.
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